BROOKLYN TECHNICAL HIGH SCHOOL EXCUSED AND UNEXCUSED STUDENT ABSENCES PROCEDURE
When a student is absent from Tech for one or more days, he/she needs to download the excuse absence form from the 

BTHS.edu website and have the parents/guardian fill out the information requested with the parent’s signature. The student must show the completed form to all his teachers and have it signed by those teachers. The student must keep the form for his/her personal records. It is recommended but not mandated that the student bring a copy of the signed form to his/her guidance counselor.  If a student is absent for more than 3 days due to illness the parent must provide a doctor’s note to the school. To determine if a student’s absence is excused or not please refer below. The student can also pick up an excuse absence form from room 1W2.
Excused absence from school includes absences due to:

· Illness

· Death in the family

· Religious observance

· Approved school trip

· Inclement weather

· Quarantine

· Illness of primary caregiver

· Unavailable transportation

· Special event determine by the principal

· Special circumstances beyond the control of parent and/or student as determined by the principal.

Unexcused absences from school include absences due to:
· Truancy (student who is absent without a valid cause while school is in session)

· Medical exclusions

· Absence while student is in suspension

· Other unexcused absences: include instances when a parent unlawfully keeps a child home while school is in session example: extended vacations, babysitting.

